
Sum
m

er Availability 

D
ue by W

ednesday M
ay 19th 2010 

Team
 M

em
ber N

am
e/D

ate (Print) 

D
ear Team

 M
em

ber, 
 O

ne of our biggest tasks during the outdoor pool season is the scheduling of our 350+ em
ployees. In an 

effort to m
ake this process as sm

ooth as possible, w
e are asking that you provide us w

ith your detailed 
sum

m
er schedule as it relates to your availability to w

ork. 
 P

lease use the attached sheets to put all tim
es that you are not available to w

ork during the course of the 
sum

m
er. This w

ould include fam
ily vacations, cam

ps, driver’s ed. and Senior W
eek. The days that you 

place on this calendar w
ill be the only days that w

ill be approved for vacation during our operating season 
so m

ake sure that the days are accurate.  V
acations and extended leave m

ust be placed on this sheet in 
order to be considered. V

acation requests m
ade after availability sheets are turned w

ill not be considered. 
In addition, any Team

 M
em

ber w
ho requests tim

e off, including vacation leave, acknow
ledges that C

A
 

reserves the right to deny such requests and include the Team
 M

em
ber in the regular schedule. 

 O
nce your m

anager has your sum
m

er availability, you w
ill be responsible for your scheduled shifts as 

they appear on your pool schedule. If you need any additional tim
e off during the sum

m
er it w

ill be your 
sole responsibility to find a sub. A

ny m
issed shifts w

ill be subject to disciplinary action up to and including 
term

ination. If you intend to m
iss a scheduled shift, you m

ust m
ake your m

anager aw
are of the day as 

w
ell as w

ho your substitute w
ill be in w

riting so they can m
ake changes to the schedule. If the substitute 

does not show
, you are responsible for the shift, so choose your sub w

isely. 
 B

y signing below
, I acknow

ledge that I have read and understood the C
olum

bia A
ssociation A

quatics D
e-

partm
ent sum

m
er scheduling policy and agree to be fully bound by this.   

 S
eason

al A
greem

en
t R

em
in

d
er: 


Team

 m
em

bers w
ho attend school w

ith
in

 50
 m

iles of C
olum

bia m
ust be available until at 

least A
ugust 22 and m

ust be available for Labor D
ay w

eekend.  


Team
 m

em
bers w

ho attend school fu
rth

er th
an

 50
 m

iles aw
ay m

ust be available up to 5 
days before their classes begin and do not have to return for Labor D

ay w
eekend. 

Team
 m

em
bers w

ho fail to m
eet this requirem

ent w
ill forfeit their end of season bonus as w

ell as 
their right to be rehired in future seasons. 
 W

eekly availability req
u

irem
en

t (to be bon
u

s eligible): 


M
anagers m

ust be available to w
ork an average of  80 hours per pay period.  


A

ssistant M
anagers m

ust be available to w
ork an average of 70 hours per pay period. 


H

ead guards m
ust be available to w

ork an average of  40 hours per pay period. 

A
G

R
EEM

EN
T 


I have read and understand the above statem

ents 


I certify that the inform
ation provided on the follow

ing availability Sheets is True and   
C

orrect. 


O
nce m

y scheduled shifts are posted I am
 responsible for those shifts, any additional 

tim
e off during the sum

m
er if required, it w

ill be m
y sole responsibility to find a sub. 

A
ny m

issed shifts w
ill be subject to disciplinary action up to and including term

ination. 

Team
 M

em
ber Signature 



S
chedule P

eriod 1 
A = Available to W

ork 
N/A = Not Available to W

ork 
N

am
e: 

Pool C
luster: 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

     May 29 May 30 
5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
May31 June01 June02 June03 June04 June05 June06 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
June07 June08 June09 June10 June11 June12 June13 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
June14 June15 June16 June17 June18 June19 June20 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 



Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
June21 June22 June23 June24 June25 June26 June27 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
June28 June29 June30 July01 July02 July03 July04 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 

S
chedule P

eriod 2 
A = Available to W

ork 
N/A = Not Available to W

ork 
N

am
e: 

Pool C
luster: 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
June05 July06 July07 July08 July09 July10 July11 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
July12 July13 July14 July15 July16 July17 July18 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 



S
chedule P

eriod 3 
A = Available to W

ork 
N/A = Not Available to W

ork 
N

am
e: 

Pool C
luster: 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
July19 July20 July21 July22 July23 July24 July25 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
July26 July27 July28 July29 July30 July 31 Aug.01 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
Aug.02 Aug.03 Aug.04 Aug.05 Aug.06 Aug.07 Aug.08 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
Aug.09 Aug.10 Aug.11 Aug.12 Aug.13 Aug.14 Aug.15 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 



S
chedule P

eriod 4 
A = Available to W

ork 
N/A = Not Available to W

ork 
N

am
e: 

Pool C
lustor: 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
Aug.16 Aug.17 Aug.18 Aug.19 Aug.20 Aug.21 Aug.22 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
Aug.23 Aug.24 Aug.25 Aug.26 Aug.27 Aug.28 Aug.29 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 

Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
Aug.30 Aug.31 Sep. 01 Sep.02 Sep.03 Sep.04 Sep.05 

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 Monday  Saturday Sunday    
Sep.06  Sep.11 Sep.12    

5:00a        
6:00a        
7:00a        
8:00a        
9:00a        

10:00a        
11:00a        
12:00p        
1:00p        
2:00p        
3:00p        
4:00p        
5:00p        
6:00p        
7:00p        
8:00p        
9:00p        

 


